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	International Student Services 

Letter Request Form


	Date(MM/DD/YY):
	     

	First Name:
	     
	Last Name:
	     

	Student ID
	     
	Native Country:
	     

	Gender:
	M    FORMCHECKBOX 

	F    FORMCHECKBOX 

	      Do you have Social Security No.?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Mailing Address:
	     

	
	City
	     
	State
	     
	Zip
	     

	Physical Address:
	     

	 FORMCHECKBOX 
Same as mailing address 
	City
	
	State
	     
	Zip
	     

	Phone
	(         )     
	Email:
	     

	Request for
	
	
	

	 FORMCHECKBOX 

	Driver’s License Letter / State ID Letter

	 FORMCHECKBOX 

	Full-Time Verified Letter

	 FORMCHECKBOX 

	Invitation Letter (Please indicate the name/s of invitee/s in the comment)
 FORMCHECKBOX 
 Graduation--Graduate Date (MM/YY):      
 FORMCHECKBOX 
 Visiting

	 FORMCHECKBOX 

	Other (Please indicate in the comment) 

	Comment:
	     

	
	     

	
	     


	Office Use Only

	SEVIS ID
	     
	Address Update:   FORMCHECKBOX 
 CARS   FORMCHECKBOX 
 SEVIS

	Completed by
	     
	Date:
	     

	
	
	
	


Instruction: Print out the form and bring it to our office, or email the form to Darrell Loo at kloo@park.edu. Kindly allow 1-2 days to process the letter. You can pick up the letter at ISS office, located at Herr House Room 3. 

NOTE: No letter will be processed the same day as requested, and there will not be any exceptions. The student is responsible for any delay due to missing information on the letter request form. 
