Park University
Short-Term Faculty-Led Study Abroad

Program Proposal Form

Park University is seeking faculty who are not only enthusiastic about the general idea of teaching a course abroad but also have given serious thought to the special nature of such a course, the special recruiting needs and the student counseling responsibilities that are entailed in this unique teaching opportunity.  If you have questions of any kind about the program and what you might be able to offer, please contact Angela Peterson, Assistant Director of International Education and Study Abroad, at apeterson@park.edu or x6510.  

Professors are encouraged to give a great deal of time and effort before leaving the United States for planning the details of appropriate field trips and on-site learning experiences.  Indeed, they will be expected to demonstrate in their applications a considerable amount of preliminary thinking and planning in this regard.
Students and teachers get to know each other as individuals in the Faculty-Led Study Abroad programs.  Due to the sometimes challenging disruptions of travel in a foreign country, students frequently need more personal counseling from professors than is generally required.  Hence, the Faculty Advisory Board for Study Abroad seeks teachers with proven abilities in relating well to students both academically and personally.  Coping with students’ homesickness, culture shock and loneliness is part of a faculty member’s responsibilities; and he or she should not be averse to the constant intermingling between students and faculty that occurs in these programs.
Park University Faculty-Led Study Abroad faculty are required to accompany students on flights from the States (although the option of extending return flight dates is provided).
Study abroad provides a unique and effective learning experience to our students. The goal of the instructor should be to utilize the opportunities available in traveling to relevant field trip sites as the primary teaching and learning device.  Likewise, during the trip, formal paper writing and test taking are generally de-emphasized in favor of journal writing and frequent discussion groups as methods of processing course material.  Field trips, lectures by local experts and self-directed student touring and reading are essential components of these courses.  In order to ensure that academic standards are met in Park University Faculty-Led Study Abroad  programs of two to three weeks’ duration, a culminating experience is necessitated following the students’ return to the United States (or proof of a significant amount of work completed prior to the beginning of the program). 
In order for a Park University Faculty-Led Study Abroad program to actualize, it is necessary to have a minimum enrollment to cover the costs of the program. Although the general number is 10 per accompanying faculty member, the exact number will differ with in individual program. The decision regarding which courses will be taught in the summer programs is made following the preferred deadline for that term. Other program decisions are made on a case-by-case basis.  Costs of the trip are covered, and regular salary paid to those faculty whose classes reach the necessary enrollment.
Please see a list of all documents you will need to submit, including supplementary documents, at the end of this form. The addresses to which proposals should be submitted are also listed at the end of this form. 

1. PERSONAL INFORMATION OF INSTRUCTOR(S)

If this is a team-taught course, please indicate who will instruct in the event recruitment of students does not support two faculty. 

Name _______________________________  Rank _____________________________

Status at time of program (active/retired/emeritus)_______________________________

Department ________________________   Campus Box # ________________________

Phone _________________ Fax __________________ Email __________________​​​​___

(Please note that contact information will be printed on recruitment materials.)

Home Address ___________________________________________________________

Home Phone __________________________

Emergency Contact ______________________________  Phone ___________________

2. PROGRAM 

Term ______________________ Year ___________ Dates _________to____________

Country(ies) _____________________________________________________________

City(ies) ________________________________________________________________

3. COURSE

Academic Discipline(s) ____________________________________________________

Course Number _____________   Course Title _________________________________

Number of Credit Hours ________ 

Course Description 
Your best 100-200 words for recruitment materials.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Academic Content 

Provide a tentative list of objectives, lessons, outlines and course materials to be used. This should look like a syllabus, except not including a day-by-day breakdown. (You will be required to submit the full syllabus and day-to-day program once your program is accepted.)

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Additional Information
a. Can your course be taken to fulfill: 


Major and minor requirements?   Yes_____  No _____  


General requirements?                 Yes _____  No ______



If yes, please specify: __________________________________________

Elective credit?                            Yes_____  No _____

b. Does your course have prerequisites?      Yes_____ No _____


Please specify:______________________________________________________

c. Have you identified sites for field trips in the country?  Yes ______ No_______

Elaborate on field trip plans.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. Which of the following methods do you intend to utilize in evaluating your students’ performance in this course? (Please elaborate on your choice, such as stating, “There will be daily papers each worth 25 points.”) Indicate what percentage of the final grade each method will reflect. 

Traditional tests and quizzes  
______________ %

Journals (daily, weekly…)   
______________ %

Short Essays
______________ %

Papers
______________ %

Individual Projects/Presentations
______________ %

Group Projects/Presentations
______________ %

Summative Component (i.e. Final Exam)
______________ %

Other
______________ %

e. What are the minimum physical activity levels you expect students in the course to have? 

________________________________________________________________________________________________________________________________________________

4. BACKGROUND

a. What is the primary advantage to teaching your course in another country? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. What is the most important benefit your students will gain from having this course taught in the country(ies) to be visited? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. Do you have contacts in this country who might be willing to contribute to your class as guest lectures, assist with logistics, etc? If so, who?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. Are you familiar with the country to be visited? (Summarize prior travels to this country, or the courses you have taught or taken pertaining to this country.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

e. If you have not travelled to this country, how do you plan to acquire information and ideas to maximize the potential for studying the course material in this country?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

f. What kinds of students do you plan to target in your recruiting? How will you appeal to distance students?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
g. Comment on your plans for promoting enrollment in your proposed course and specify your agreement to spend considerable time and expend the appropriate effort to achieve recruitment goals.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

h. Have you already gauged student interest in this program? If so, how did you do so and how many students showed interest? 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. DECLARATION AND AGREEMENT

By signature below, I acknowledge that I have thoroughly read and understand the course proposal form (inclusive of one-page introduction) and I accept and agree to be bound by the terms and conditions set forth herein.
​​​​​​​​​​___________________________________________       _________________________

Signature of Faculty Member                                              Date

___________________________________________       _________________________

Signature of Faculty Member (if team-taught)                    Date

6. APPROVAL OF APPROPRIATE CAMPUS OFFICIALS

Department Chairperson or Dean

I approve this course for the indicated academic credit. 

_____________________________________________      ________________________

Signature                                                                                 Date

_____________________________________________

Print Name

_____________________________________________     

Title                                                                                        

CHECKLIST OF NECESSARY DOCUMENTS

· Program Proposal Form 
· Recent CV of applicant instructor(s) 
· Draft syllabus for course
· Draft budget
· Draft itinerary for program
SEND TO

Electronically: apeterson@park.edu
Inter-Departmental Mail: Box 96

Regular Mail: 8700 NW River Park Drive

                       Box 96


           Parkville, MO 64152
