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              CHANGE OF GRADE REQUEST   

                     

               A  STUDENT’S ORIGINAL LETTER GRADE FOR                 SITE   CODE

                  A COURSES(S) CAN BE CHANGED ONLY  BY                        
                  THE FACULTY MEMBER  (PROFESSOR/ 

               INSTRUCTOR) WHO REPORTED THE  ORIGINAL               DATE OF REQUEST            

                  LETTER GRADE.                                                                 
	                                      TO BE COMPLETED BY FACULTY MEMBER


	NAME  OF  FACULTY  MEMBER  (PLEASE PRINT)

     

	REASON  FOR  CHANGE

     


	     

	     

	ORIGINAL LETTER GRADE REPORTED

     
	      CHANGE  ORIGINAL  GRADE TO;

     

	Student Name
     
	Student ID#
     


	SESSION

      
	SESSION DATES

                       FROM;                                                                  TO;     

	COURSE  NUMBER

     
	COURSE    TITLE

     

	FACULTY  MEMBER  SIGNATURE                       DATE

     
	ADMINISTRATOR   SIGNATURE                            DATE

     


	                                                       AUTHORIZATION                   

	DEAN, PARK DISTANCE LEARNING
          
	DATE

     


CC:  Registrar, Administrator/Student, SEL







