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To Prospective BSW Applicant

Welcome to Park University, Department of Social Work.  This department was established in 2002.  The Bachelor of Social Work Program graduated its first class of Bachelor of Social Work Students in May of 2005.  The program received initial accreditation in June 2006 from academic year 2002-2003 (the year in which candidacy was granted) to June 2010. The faculty and students of the Department of Social Work have compiled this handbook to help orient new and prospective students to the major in social work.

Park University has a well earned reputation for its dedicated faculty and staff, relatively small ratio of faculty to students, excellent school and campus facilities, and access to the most current of technologies.  In the development of the Bachelor of Social Work Program, Park University administration has committed resources necessary to allow the students to maximize their potential to become successful social workers. 

Social Work is one of the most dynamic and challenging professions in society.  While the profession of social work only recently celebrated its 100th birthday, the organized and focused practice of caring for the most vulnerable in a community can be traced to far earlier times.  The application of professional values, knowledge, and skills allows social workers to practice at various societal levels (micro, mezzo, and macro) and in a wide variety of settings, such as advocacy, addiction, aging, child and family welfare, and corrections.  The National Association of Social Workers (NASW) has over 200,000 members worldwide.  Social work students are eligible to become members at a reduced membership fee immediately upon declaring social work as their major. 

Making a career choice is an exciting phase of one's life.  In the following pages we have included information about the profession, the Park University Department of Social Work, the BSW program, and the admission process to help you make an informed decision.  We welcome you to visit us by dropping in or calling to make an appointment.  As you plan your educational future, it is extremely important that you carefully plan for the time commitment you will need, should you enter the BSW Program. Training well-qualified professionals at the baccalaureate level is our Social Work Program priority.

This handbook provides important information on many topics and will be the primary reference on matters related to the course sequencing and the program's general functioning.  A separate Field Manual is available for seniors entering field instruction.  This handbook and the Field Manual are accessible online and are the primary written source of information regarding expectations and evaluation of the 450 hours of field instruction. Students are urged to read this material thoroughly and become familiar with its contents.   Inquiries, questions or comments regarding the program are welcome and should be directed to Social Work faculty advisors.  
Welcome, we are pleased that you have chosen to attend Park University pursuing a degree in Social Work.

Purpose of the handbook
This handbook is designed to compliment faculty advising by providing students with an overview of the basic requirements and procedures developed by the department for completing the social work major.  It is intended to be an important resource to assist students in meeting the requirements for the Bachelor of Social Work (BSW) degree.  Students are encouraged to familiarize themselves with its content in order to participate fully in the ongoing relationship with their faculty advisor in making decisions necessary for the completion of the social work degree.

This Student Handbook does not replace the Park University Undergraduate Catalog, its supplements, or other official publications.  Students are reminded that they are responsible for referring to the Park University Catalog, The Park University Undergraduate Catalog, as well as this Bachelor of Social Work Student Handbook and Field Manual provide official information regarding university and departmental requirements. The programs, policies, statements and procedures contained in these documents are subject to change by the University or Department without prior notice.
IS SOCIAL WORK FOR YOU?

People looking for a career with meaning, action, diversity, satisfaction, and an abundance of options are often drawn to social work.  Social workers need to be well prepared professionals who care about people, making things better, and relieving suffering.  Over a half million professional social workers in the United States are committed to making a difference in the world. 

The Occupational Outlook Handbook (Http://www.bls.gov/oco/ocos060.htm) indicates both the current and future demand for social workers as very high.  The social work profession is consistently ranked as one of the fastest growing professions in the United States and around the world. 

Social workers must apply their professional knowledge and skills to help people make effective use of their abilities.  When adequate services do not exist in a community, social workers promote the development of new services and programs.  When people are subjugated or oppressed through societal forces, social workers advocate for them and work to bring about change.  

Social work is the major profession that delivers social services in governmental and private organizations throughout the world.  Social work helps people prevent or resolve problems in psychosocial functioning, achieve life-enhancing goals, and create a just society.  

The dual accreditation process (the Higher Learning Commission of the North Central Association of Colleges and Schools and the Council on Social Work Education) intends to assure that graduates are well educated and well prepared to begin professional practice.  The course and field work completed by students provides them with knowledge, skills, and expertise in specific areas.  A satisfactory education is marked by mastering competencies that include applying critical thinking, understanding the value base of the profession, practicing non-discrimination, understanding oppression, applying generalist social work practice, analyzing theory, evaluating research, and using diverse communication skills to function in large or small organizations. 

If you value individual differences, respect confidentiality, enjoy a challenge, can make tough decisions and possess a dedication to improving interpersonal skills; Social Work may be the career for you.  

Social Work Education at Park University
The Bachelor of Social Work Program has been developed on a solid liberal arts foundation and integrated with a comprehensive forty-five credit hour social work major.  The major is built upon the "generalist" social work practice model.  The principal program objective is to prepare students for beginning social work practice in a wide variety of social service settings.  As generalist social work practitioners, social work graduates will be prepared to work with a diverse client population particularly those who are vulnerable or economically deprived.  The program includes both traditional class room instruction work and 450 hours of field instruction/placement. 

All professions that mandate their educational programs develop admissions and retention policies for students seeking professional degrees.  This statement reflects such a mandate from the Council of Social Work Education, which accredits programs and renders their graduates eligible for state licenses upon entry into professional employment.  The policies of the Park University BSW program reflect a commitment to promote the quality of your educational experiences and to protect future clients from students and workers who do not meet the prerequisites for professional social work practice.  

Social Work, an action-oriented profession, helps individuals, families, groups, organizations and communities identify and develop strengths and resources to address personal, social and societal problems. 

Social Work focuses on the "person-in-the-environment," a systems unique perspective that allows the social worker to not only address the negative effects of social problems on individuals, but to also work to change those social conditions and systems that contribute to human suffering. Social workers make a fundamental difference.

Social work is the creative blending of the cognitive (thinking), affective (feeling), and behavioral (doing) abilities that empower social workers to create positive change with people, groups, and institutions.

The Department of Social Work at Park University offers a Bachelor of Social Work (BSW) Degree.  This degree with its generalist content is the foundation upon which the profession is practiced. 

This foundation includes content on: 

· Human Behavior and the Social Environment

· Social Welfare Policy and Programs

· Social Work Practice 

· Social Work Research

· Human Diversity and Social Justice

· Field Instruction

· Social Work Values and Ethics

Through classroom instruction and community based activities, baccalaureate social work graduates acquire the knowledge, values and skills for effective professional practice in a variety of public and private settings which include:

· Public Welfare

· Children & Family Service Agencies

· Nursing Home/ Extended Care Facilities

· Juvenile & Adult Correctional Agencies

· Schools (elementary and secondary)

· Public Health Agencies

· Mental Health Agencies

· Hospitals 

· Foster Care and Adoption Agencies

· Hospices

· Domestic Violence Shelters

· Vocational Rehabilitation Services

· Services for the Elderly

· Community Planning Agencies

· Mental Retardation/Developmental Disabilities

· Substance Abuse Agencies

· Protective Services

Definition of Generalist Practice

The overall direction of our curriculum is to prepare students for generalist practice. We have chosen amongst many definitions to build our curriculum around the following definition of generalist practice crafted in 1990 by Grafton Hull, Jr., a social work educator, author and consultant. 

“The basic principle of generalist practice is that baccalaureate social workers are able to utilize the problem solving process to intervene with various size systems including individuals, families, groups, organizations, and communities.  The generalist operates within a systems and person-in-the-environment framework (sometimes referred to as an ecological model).  The generalist expects that many problems will require intervention with more than one system (e.g., individual work with [a] delinquent adolescent plus work with the family or school) and that single explanations of problem situations are frequently unhelpful.  The generalist may play several roles simultaneously or sequentially depending upon the needs of the client (e.g.: facilitator, advocate, educator, broker, enabler, case manager, and/or mediator).  They may serve as leaders/facilitators of task groups, socialization groups, information groups, and self-help groups.  They are capable of conducting needs assessments and evaluating their own practice and the programs with which they are associated.  They make referrals when client problems so dictate and know when to utilize supervision from more experienced staff.  Generalists operate within the ethical guidelines prescribed by the NASW Code of Ethics and must be able to work with clients, co-workers, and colleagues from different ethnic, cultural, and professional orientations.  The knowledge and skills of the generalist are transferable from one setting to another and from one problem to another.”

Hull, G.H. 1990. Social Work Internship Manual. Eau Claire: University of Wisconsin-Eau Claire, Department of Social Work, p. 7.

Program Disclaimer
As the program is tightly structured and sequenced, part-time students, individuals transferring into the program or students combining social work with another major may or may not be able to complete the program in four semesters.  

Admission into the social work program will be delayed for students who do not complete the designated liberal arts, pre-social work fundamentals and professional foundation courses with satisfactory grades.  The BSW Program is a daytime program. Some social work courses may be offered during evening, weekends, and summer sessions thus providing student alternative opportunities for completion. Applicants are encouraged to assess their daytime availability before applying to the program. 

The social work curriculum and operating policies strive to be responsive to changing requirements of state social work licensing boards and to the changing expectations within the profession of social work.  Curriculum requirements and program policies are subject to change given the continuing review process with the Council on Social Work Education.  

Upon completion of the BSW Program, Park University nor the Department of Social Work, can not guarantee licensure or employment. Because we do not control applicable state legislation, the licensing requirements or examinations, or govern agency hiring practices of state and local social service agencies. 

Park University Mission Statement:   The mission of Park University, an entrepreneurial institution of learning, is to provide access to academic excellence, which will prepare learners to think critically, communicate effectively and engage in lifelong learning while serving a global community. 

In order to further this mission Park University attaches great importance to a liberal arts perspective, as appearing in the Park University Undergraduate Catalog. 

"Liberal arts is a vision permeating all Park University Programs.  At Park, liberal arts means freeing the student from social, cultural, and ethical parochialism; encouraging integrity and the pursuit of truth while preparing students to succeed as persons, professionals, and citizens in contemporary society."

Park University Vision Statement:    Park University will be a renowned international leader in providing innovative educational opportunities for learners within the global society.

Park University Motto:       “Fides et Labor”

Park University Core Values
· Commitment to commonalities and differences
· Commitment to community among all people of the world
· Commitment to service learning
Park University Goals
· Enhance the Image and Identity of Park University
· Ensure Academic Excellence 
· Ensure Excellence in Student Services
· Ensure that Park University Functions as One University
School for Social Sciences Mission and Vision Statements
The BSW Program is a part of the School for Social Sciences As stated in the Park University 2007 Undergraduate Catalog, the School for Social Sciences mission is to integrate all University disciplines to help students critically examine their interconnectedness with one another, the rest of society, and the world. The School also works to link the University to the local and global communities.
School for Social Science Vision is that graduates of the School for Social Sciences will be leaders in their professional and civic communities by demonstrating the ability to critically analyze social issues and apply theory to address social change.
Department of Social Work Mission and Vision Statements
The mission of the Bachelor of Social Work Program at Park University is guided by the values of the social work profession.  This includes a respect for the worth of the individual, an appreciation of human diversity, and the desire to contribute to the fullest development of the individual's potential, and to help alleviate aspects of social and economic injustice which are barriers that divide and threaten families, neighbors and communities around the world.  The desire to facilitate development of human potential extends beyond students at Park University to the clients and communities we serve wherever we may venture. 

“Our vision is to prepare students with the foundation of knowledge, skills, values and ethics required for competent entry level generalist social work practice.  Graduates of the Bachelor of Social Work Program will contribute to the alleviation of human needs and enhancement of quality of life in the communities served by Park University. “
Department Goals

The Department of Social Work educates students for entry level generalist practice in the profession.  It also contributes to the liberal arts general education of university students who are not social work majors. Providing curricula and teaching practices that reflect the evolving knowledge base of the profession and the world, these goals flow from and reinforce our mission:      

1. The department will prepare students to practice competently and ethically, under varying circumstances with diverse populations of individuals, families, groups, organizations and communities. 

2. The department will prepare students to recognize and effectively respond to the varied forms of oppression and discrimination while promoting social and economic justice in a global environment.

3. The department will prepare students to embrace the process of critical thinking and sustain a commitment to life long professional growth and service.

4. The department will prepare graduates for the pursuit of advanced academic opportunities in social work as well as in other degree programs and disciplines.

Department Objectives
The department objectives are derived from program goals. Students who successfully complete the Park University social work degree program will be able to demonstrate the following:

1. Application of practice skills based upon the critical analysis of information relevant to the behavior and interaction of individuals in the social environment. 

2. Engagement in ethical practice with a commitment to upholding the values of the social work profession. 

3. Be aware of the varied manifestations of discrimination through their knowledge of issues of age, class, color, culture, disabilities, ethnicity, family structure, gender, marital status, national origin, race, religion and sexual orientation. 

4. Recognize and strategically respond to varied forms and mechanisms of oppression and discrimination. 
5. Apply strategies for advocacy and social change that advance social and economic justice.  

6. Be familiar with the historical roots of social work and the relationship to current structures, issues, and evolving global influences.  

7. Relate the knowledge and skills of generalist social work practice applicable to systems of varied sizes and complexities. 

8. Apply theoretical frameworks to understand individual development and behavior across the life span. 

9. Analyze formulation and influence of social policies upon client systems, workers, and agencies. 

10. Evaluate and appropriately integrate research findings into practice, while appropriately evaluating their own practice interventions. 

11. Demonstrate effective communication skills with a variety of diverse client populations, colleagues, and communities. 

12. Use of supervision and consultation appropriate to generalist social work practice. 

13. The knowledge necessary to function within the structure of organizations and service delivery systems, while pursuing seeking organizational change as necessary. 

14. Demonstrate an attitude of responsibility for participating in and contributing to the social work profession through a commitment to life long learning.

 Nondiscrimination Policy
tc \l1 "POLICY ON NONDISCRIMINATION
Based on the tradition of the social work profession, and consistent with Park University’s Equal Opportunity Policy, the Park University Department of Social Work affirms and conducts all aspects of its teaching, scholarship, and service activities without discrimination on the basis of race, color, gender, socio-economic status, marital status, national or ethnic origin, age, religion or creed, disability, political or sexual orientation.

The Department of Social Work has a strong commitment to diversity and nondiscrimination.  Indeed, diversity is a celebrated strength.  This perspective is demonstrated by the composition of its faculty and student body, curriculum content, and recruitment and retention activities.  Further commitment is demonstrated through participation in university committees dealing with oppressed populations, numerous service activities, including advocacy on behalf of the disadvantaged, the selection of field instruction sites, and by university policies.
Park University believes in fostering diversity in all personnel matters. It is Park’s intent and desire in both academic and nonacademic areas to promote diversity by including minority groups characterized by race, religion, color, national origin, age, gender or disability. Procedures will be used to increase recruitment among such groups at all levels of Park University in accordance with legal principles. This commitment extends to any other group or class against which discrimination is prohibited by state or federal law, including Title IX or the Education Amendment of 1972 and the Title VI of the Civil Rights Act of 1964. 

Accreditation
All coursework at Park University is accredited through the Higher Learning Commission of the North Central Association of Colleges and Schools.  In addition to this standard some curriculums are subject to further review by professional or industry credentialing bodies.  The Council on Social Work Education (CSWE) is the organization recognized throughout the United States to oversee and accredit the academic standards of schools offering Bachelors and/or Masters Degrees in Social Work. 

In June 2003, Park University was granted "candidacy status” by the CSWE.  This was the first step in accreditation.  The process of fulfilling all requirements for program accreditation typically takes three years and in 2006 we applied for and received full accreditation for seven years, retroactive to 2003.

Through 2009 we will be completing a comprehensive self study of the social work program, and in early 2010 we will be hosting a “Reaccreditation Site Visit” from the Council on social Work Education.  Pending the outcome of that visit, we are planning on receiving notice of our reaccreditation in June 2010 and effective through 2017. 

Admission to the BSW Program
Enrollment in the BSW program requires formal admission to the Park University Department of Social Work.  The following are requirements for consideration for admission to the program:

1. Completion of 60 credit hours of college coursework

2. A cumulative GPA of 2.50 or higher; maintained throughout your social work education.  GPA is computed on all college credit, transfer and Park University.
3. Students transferring to Park University must submit an official transcript to the Admissions Office.

4. Completion of the following courses:  EN105 and EN106 or equivalent English composition courses, MA 120 Basic Concepts of Statistics, SO141 Introduction to Sociology, PS101 Introduction to Psychology, and SW205 Introduction to Social Work course with a grade of C or better.

5. Two letters of reference with evaluation forms, one of which must be a college faculty member; the second may be from a faculty member or another person known in a professional capacity. Completed reference materials should be placed in an envelope with the student’s name on the front. The person completing the letter must sign along the sealed edge. Do not break the seal. If opened when received by the department, the letter is disqualified.

6. Successful completion of Park University’s Writing Competency Test

7. Completion of all BSW admission materials and entrance survey, including the following items:
· Application form

· Self Disclosure Statement

· Audio Visual Release Form

· Current Resume

· Personal Narrative

· Values Statement

8. Students seeking a degree in social work must receive a grade of C or higher in all required social work courses. No exceptions.

It is strongly recommended that admission materials be sent via certified mail.  Please do not call the office for verification of its receipt since this only delays the processing of files.  It is recommended that you include your email address, as you may be notified that your documents have been received via email.

Written notification of the Admissions Committee decisions will be mailed via the U.S. Postal service.

If you have any questions regarding the application or the admission process itself, do not hesitate to contact the Department of Social Work Office at (816) 584-6503.

Admission information may be obtained from:

Park University

Office of Admissions

8700 NW River Park Drive

Parkville, MO 64152

816. 584.6214

800.745.7275




www.park.edu/admissions
Park University









Department of Social Work 

8700 NW River Park Drive, PMB 47

Parkville, MO 64152

816. 584.6503

www.park.edu/socialwork 

Application Review

tc \l2 "APPLICATION REVIEW CONSIDERATIONS
The admissions review is conducted by faculty serving on the BSW Admissions Committee.  In evaluating applicants, faculty reviewers take into consideration the following factors:

1.
Past and present academic performance as reflected in a cumulative undergraduate GPA based on grades from all institutions of higher education attended by the applicant.

2.
Past and present performance and attendance in social work and other courses.

3.  Written communication skills based on a reviewing of the application materials (particularly the personal narrative and values statement).

4.
Judgments by faculty reviewers of the candidate’s commitment to social work and suitability for the profession as evidenced by personal qualities considered important for the practice of social work.

5.
(2) Letters of reference and evaluation forms.

6.  Work and\or volunteer experience related to the field of social work. 

Note: A personal interview may be required as a part of the admission process
Admission Status
1. Full/Unconditional Admission:  The student is granted full admission into the BSW program.  Student’s progress is monitored throughout the program and the student is advised accordingly.

2. Provisional Admission: Students may be conditionally admitted into the program with specific conditions or recommendations. For example: preparatory coursework may have to be satisfactorily completed. In the case of conditional admission, the student is party to a written contractual agreement between himself / herself and the program. The letter of conditional admission specifies conditions and times for resolution of any concerns and is a binding contract between the student and the BSW program. Upon successful completion of the provisions, the student gains full / unconditional admission status.  Unresolved conditional/provisional decisions become decisions of denial if not reconciled within the allotted time frame.

3. Denial of Admission: The program faculty may deny the application. In this case, specific reasons for rejection will be provided. Denial may stem from several conditions such as the failure to attain the minimal grade point average stipulated above, serious problems encountered by the student while attending another social work program, or problems or conditions that may seriously undermine the student’s ability to engage in professional practice such as substantiated allegations of cheating or plagiarism.

4. Dismissal: see dismissal from the BSW Program.

BSW Core Curriculum  
The social work program prepares students for beginning generalist social work practice in a wide variety of social service settings.  As generalist social work practitioners graduates will be prepared to work with diverse client populations, particularly those who are vulnerable or economically deprived.  The program includes both classroom work and a two semester (450 hour) field placement.

Core Curriculum Credits * Denotes there is a pre/co-requisite for this course. 

SW205 Introduction to Social Work            



(3)

PS309  Human Sexuality





(3)

SO315  Minority Group Relations                


            (3)

SW325  Human Diversity & Social Justice    


            (3)

SW330  Social Welfare Policy and Programs  

                         (3)

The above courses are open to all Park University students

SW305  Human Behavior in the Social Environment I  *   

(3)

SW310  Social Work Practice I Individuals & Families*
                          (3)                        


SW320  Social Work Practice II Groups            

                          (3)

SW335  Social Work Research *
                


(3)

SW405  Human Behavior in the Social Environment II *                           (3)

SW410  Social Work Practice III Org. & Communities *    

(3)

SW420  Field Instruction I *





(5) 

SW421  Field Instruction Seminar I  *         



(1)

SW430  Field Instruction II  *                      



(5)

SW431  Field Instruction Seminar II *      


            (1)

 Requirements for the Major – 45 hours, 2.50 GPA
Course Descriptions

SW 205  Introduction to Social Work  (MGE)

This course introduces students to the profession of social work and provides an overview of the professional knowledge, skills, and values necessary for generalist social work practice.  The various settings for social work practice and the types of services provided by social workers are explored.  3:0:3

PS309 Human Sexuality (LL)



Survey of topics relating to human sexuality.  The themes range from the biology of human reproduction to the sociology and psychology of human mating.  Many controversial subjects are discussed, to encourage students to examine their own attitudes towards these subjects. 3:0:3

SO315  Minority Group Relations (LL)

This course examines the patterns and causes of prejudice and discrimination and  surveys the history and current status of groups in American society which have been subjected to discrimination based on race, ethnicity, sex or religion.  3:0:3
SW 305  Human Behavior in the Social Environment I

This course examines the interplay of biological, psychological, social and cultural factors which influence human behavior and human development through the life cycle.  This course, which is the first in a sequence of two courses, focuses on the period of infancy to young adulthood.   Attention is given to the impact of social and economic deprivation on human development.  Prerequisite/Co-requisite:  Full Status Social Work Major, SW205    3:0:3
SW 310 Social Work Practice I:  Individuals and Families


This course provides the foundation for beginning social work practice with individuals and their families.  It focuses on the theories, knowledge, practice skills needed to engage in a problem solving process, and the ethical framework within which this process occurs.  Prerequisites:  Full Status Social Work Major, SW205, SW305 and SW405.    3:0:3

SW 320 Social Work Practice II:  Groups


This course introduces knowledge and skills needed for beginning practice with groups.  This includes exploration of the dynamics of group processes and the use of group interventions to address a wide range of human needs.  Prerequisites:  Full Status Social Work Major, SW205, SW305, SW310, SW335 and SW405. Co requisite: SW410 3:0:3

SW 325  Human Diversity and Social Justice (MLL)
This course provides a foundation of knowledge for more effective social work practice with a diversity of individuals and groups.  It explores the background, worldview and special needs of groups which vary in such respects as race and ethnicity, religion, gender, disability, sexual orientation, and age.  It is recommended that SO315 Minority Group Relations be taken prior to    SW 325.  3:0:3 

SW 330  Social Welfare Policy and Programs (MLL)

This course introduces students to the major social welfare policies and programs of the United States today, and it examines the historical circumstances which gave rise to those social welfare programs and the social work profession.  Existing policies are critically examined, and attention is given to methods by which social policies might be influenced to better meet human needs and promote social justice.  3:0:3

SW 335  Social Work Research


This course introduces basic methods of social research, including various aspects of research design, data collection, analysis, and reporting of findings.  It examines both qualitative and quantitative research methods, and explores the application of social research knowledge to critical assessment of published social work research and evaluation of social work interventions and programs.  Prerequisite: Full Status Social Work Major, MA120 and  SW205.  3:0:3 

SW 405 Human Behavior and Social Environment II


This is the second sequential course which examines the interplay of biological, psychological, social and cultural factors which influence human behavior and human development through the life cycle.  An understanding of these influences provides a foundation from which to better understand and work with a diversity of clients.   This course focuses on the period of middle adulthood to old age.  Prerequisites:  Full Status Social Work Major, SW205 and SW305.    3:0:3

SW 410 Social Work Practice III:  Organizations and Communities

This course introduces students to knowledge and skills for social work practice with organizations and communities.  This includes an introduction to organizational management, acquiring grants for program funding, strategies for organizational change, and the experience of working in an agency setting under supervision. Community practice includes an introduction of community change strategies and methods of advocacy.   Prerequisites: Full Status Social Work Major, SW205, SW305, SW310, SW335 and SW405. Co requisite: SW320.  3:0:3

SW420   Field Instruction I


This course provides an educationally-oriented practice experience in an agency setting under the supervision of an approved agency-based field instructor.  It provides an opportunity for students to apply the knowledge, skills, and ethical principles presented in the classroom setting.  Students must complete a minimum of 225 hours in the practicum setting.  Prerequisites:  Full Status Social Work Major.  Concurrent enrollment in SW421 required.  5 credits.  

SW421 Field Instruction Seminar I

The aim of the seminar is to provide students an opportunity to resolve issues encountered in the Field Instruction through sharing and interaction with peers under the direction of the field instructor. Through analysis of their field experiences, students’ understanding and integration of previous classroom learning is enhanced.   Prerequisites: Full Status Social Work Major. Co-requisite:  SW420.  1:0:1

SW 430   Field Instruction II

As the second in a sequence of two supervised learning experiences in an agency setting, it is expected that the student will engage in more in-depth practice and learning, and will strengthen a sense of personal identity as a social work professional.  Students must complete a minimum of 225 hours in the practicum setting.  Prerequisites: Full Status Work Major, all core curriculum courses.  Concurrent enrollment in SW431 required. 5 credits.

SW431   Field Instruction Seminar II

Integrates agency-based learning in the second Field Instruction placement with classroom-based  learning.  Prerequisites:  Full Status Social Work Major, all core curriculum courses. Co-requisite:  SW 430.  1:0:1
SW450 Special Topics in Social Work


Specialized study of a particular subject in social work, not otherwise available in the department.

Neurobiology and the Social Being (MLL): introduces students to current research on the brain and emotion.  Students will study brain structure and organization, chronic stress and emotion, interpersonal neurobiology, brain plasticity, maternal stress and fetal programming, parental depression, abuse and early trauma.

Through an extensive literature review students become aware of the interlocking forces of physiology, emotion, interpersonal relationship, social context, and brain functioning.  Systems thinking and a strength-based perspective will be utilized to gain a complex view of abuse and neglect, early trauma, parental depression, divorce, loss, alcohol abuse, and life cycle changes.

This course emphasizes resilience, hardiness, and stress as positive forces for change.  Students will gain an awareness of the multiple factors contributing to emotional functioning and the multiple opportunities for enhancing brain and interpersonal functioning throughout the entire life cycle.
It should be noted that Field Instruction courses are pass or fail courses.  A grade of “P” is given for pass and a grade of “F” for fail.
Park University - Department of Social Work
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Academic Advising
All students enrolled in the university are encouraged to meet and work closely with faculty advisors.  If you are interested in learning more about the social work program at Park University, opportunities for graduate education or potential employment opportunities in the field of social work. Please set up an appointment to speak with any of the Social Work faculty. 

Functions of academic advising within the BSW Department to: 

· Clarify educational goals

· Relate goals to academic requirements

· Plan academic career

· Troubleshoot difficulties encountered in the university

· Provide a tranquil progression toward graduation

· Develop career plans

During the first advising session there is usually an exploration of career interest and goals, a discussion of your desire to be a full-time or part-time student, and an exploration of your academic strengths and weaknesses, particularly in writing and math. A review of your admissions packet, recent degree audit and or transfer credit takes place. 

The purpose of the advisement process in the BSW Program is to maximize the opportunities for students to personalize their curriculum and experience within the accreditation guidelines.  Students should arrive for their scheduled appointment with a tentative choice of courses they wish to enroll in the following semester. The faculty advisor should be viewed as a supportive resource person and will not insist you take unwanted courses. The final decision is made by the student.  The advising program of the Department of Social Work at Park University will assist students throughout their educational careers as they prepare to become competent social workers.

CLASSROOM CODES OF CONDUCT

Also see and adhere to the Park University Undergraduate Catalog’s student conduct code. 
ACADEMIC HONESTY

 “Academic Honesty is required of all members of a learning community.  Hence, Park will not tolerate cheating or plagiarism on tests, examinations, papers or other course assignments.  Students who engage in such dishonesty may be given failing grades or expelled from Park.”

PLAGIARISM

Plagiarism will not be tolerated.  Plagiarism involves the use of quotations without quotation marks, the use of quotations without indication of the source, the use of a paper, laboratory report, project, or class assignment (any portion of such) prepared by another person, or incorrect paraphrasing. Students who are uncertain about proper documentation of sources should consult the academic support center or their instructors.

ATTENDANCE POLICY

Regular classroom attendance is both expected and essential for the attainment of course objectives. Material not found in the text may be presented and discussed in class.  Absences detract from your learning as well as that of others.  If you anticipate being absent from a class for any reason, please notify the professor by phone and/or email prior to your absence.
 “Instructors are required to keep attendance records and report absences.  The instructor may excuse absences for cogent reasons, but missed work must be made up within the term of enrollment.  Work missed through unexcused absences must also be made up within the term of enrollment, but unexcused absences may carry further penalties.  In the event of two consecutive weeks of unexcused absences in a semester/ term of enrollment, the student will be administratively withdrawn, resulting in a grade of “WH."   
A Contract for Incomplete will not be issued to a student who has unexcused or excessive absences recorded for a course.  Students receiving Military Tuition Assistance (TA) or Veterans Administration (VA) educational benefits must not exceed three unexcused absences in the term of enrollment. Excessive absences will be reported to the appropriate agency and may result in a monetary penalty to the student.  Reports of an F grade (attendance or academic) resulting from excessive absence for students receiving financial assistance from agencies not mentioned above will be reported to the appropriate agency” (Park University Undergraduate Catalog).   

LATE SUBMISSION OF COURSEWORK

Assignments are due at the beginning of the class on the date indicated.  In the event of an absence, assignments may be submitted to the instructor electronically.  The student remains responsible for lost, misdirected or incompatible formatting of electronic submissions.  In extenuating circumstances (as determined by the instructor) and with timely notification an exception may or may not be granted.  Assignments not submitted on time will receive a deduction of 10% of the possible score per day.  If you ever have a question about any assignment or expectation in a course, please contact the instructor prior to the assignment due date.  It is the students’ responsibility to confirm any variances to this policy with the instructor or in course specific syllabi.

MAKE UP EXAMS

Exams are generally given onlyon the date specified.  Make-up exams will only be scheduled at the instructor’s discretion under extreme circumstances. Students must notify the instructor and have approval for a different exam date prior to the exam. Documentation of the circumstances must be submitted before a make exam will be given. See missed final exams in the undergraduate catalog.

SCORING

A= 90-100    B= 80-89    C= 70-79    D= 60-69    F= 59-0

GRADING

Every effort will be made to be fair and reasonable in grading your work and participation.  If you have questions or concerns about this, please speak to the instructor.  You are expected to present material that is legible and well prepared.  You will be tested over specific course content, you should do well if you read the required material and pay attention in class. 

GRADE POINTS


A-Excellent
4 grade points




B-Good
3 grade points




C-Average
2 grade points




D-Poor
1 grade point




F-Failure
0 grade points




Cr-Passing
indicates when a student “test out” of a course


W-Withdrawal student initiated withdrawal


WH-Administrative Withdrawal: 


Au-Audit


P-Pass

Note: A grade of Cr, W, Au, or P will not affect a student’s grade point average.
Incompletes

The notation “I” may be issued only upon written completion of a “Contract for Incomplete” signed by the student and the instructor and placed on file in the Office of the Registrar of Campus Center. 
Note: Taking an “I” (Incomplete) may suspend the student from financial aid and enrollment in sequenced core curriculum social work courses. For complete details regarding incompletes see the undergraduate catalog.

Credit for Life Experience
In accordance with the Council of Social Work Education accreditation standards, the Social Work Program does not grant course credit for life experience or previous work experience.
Forgiveness Policy

The BSW program recognizes that there may be special circumstances where a capable, mature student does not meet the GPA requirement.  In most instances, this would be the result of an earlier attempt in higher education where the student experienced difficulty in making a satisfactory adjustment to academia.  For these extreme situations, the Department of Social Work has adopted an Undergraduate Forgiveness Policy.  Students must petition for invocation of this policy at the time of application to the program.  The Admissions Committee will consider the petition during the formal application review conducted each year.  The student will then be notified in writing as to the Committee’s decision.
Transfer Students
Park University will accept transfer credit from regionally accredited institutions. 

Students transferring from other accredited institutions into Park University pass through an initial credit transfer evaluation by the University Registrar’s office. The Department of Social Work uses this screening to classify the transfer student in relation to his/her progress toward meeting degree requirements.  In most instances, the registrar’s office assessment is accepted in relation to general and supportive area course requirements.

The following process is used to determine whether a social work course taken at another college or university is accepted in place of a Park University required social work course:

1. The course(s) the student wishes to have transferred must be from a BSW program accredited by the Council on Social Work Education.

2. The student submits to the Program Director the syllabus from the proposed transfer course, the text (if available), and any other information relevant to the decision. 

3. If appropriate, the Program Director shares, or reviews, this information with the social work faculty member who teaches the similar course.  They will decide whether the course is acceptable in place of the Park University course.
4. The Program Director will notify the student in writing of the acceptance or rejection of the transfer course in place of a social work course.
5. Field instruction courses will not be transferred from any other program.

6. Transfer students may be required to complete the Park University BSW Program application process and/or interview with the department’s Chair, Program Coordinator and/or Field Director.

7. Each transfer is unique and will be handled on a case by case basis.

Dean’s List
A student’s name is placed on the Dean’s List when the following conditions are met: 

1. Twelve or more graded hours at Park University are completed, either in one sixteen week term or in two accelerated terms.

2. Must be degree seeking at Park University.

3. Student earned a semester grade point average of 3.600 or better.

4. Student received no incomplete grades for the semester or terms.

5. The fall Dean’s list based on the Fall semester or Fall I, and Fall II terms; the spring Dean’s list is based on the Spring semester or the Spring I, Spring II terms.

Dean’s list is not retroactive for those students receiving changes of grades or changes of incompletes.

Presidential Scholars
A student’s name is placed on the Presidential Scholar’s List when the following conditions are met: 

1. Student is enrolled at the Parkville Daytime Campus Center.

2. Student has earned 30 or more graded hours at Park University.

3. Student was enrolled for 12 or more hours for the semester. 

4. Student must be degree seeking at Park University.

5. Student has a cumulative grade point average of 3.9 or better.

6. Student has received no incomplete grades for the semester.
Ida Moore Endowed Scholarship
The Ida Moore Endowed Scholarship for Social Work is awarded to up to three students enrolled in the BSW program. Applications are to be submitted in the spring semester of each year. Scholarships of up to one thousand dollar allotments may be awarded in the fall of each year. Allotted funds are to be used toward school related expenses, excluding tuition.

Application requirements include but are not limited to:

· Full time BSW students are preferred.
· Grade point average of 2.5 or higher.

· Must have complete and current Social Work admissions packet.

· Completion of Park University’s endowed scholarship application (recommendation letters and autobiography/personal statement).

· Completion of Ida Moore Scholarship form: an essay justifying the need and use of awarded funds.

Social Work Club
The Social Work Club is recognized under the Park University Student Association guidelines for student interest.  The club is made up primarily of social work students and faculty. The SWC will allow you to become more involved with your community of fellow students and gain exposure to the many roles social workers play in the larger community. 

National Association of Social Work (NASW)

All students are required to be members of the National Association of Social Workers (NASW). Membership includes a subscription to the Social Work Journal and national, state and local newsletters; as well as other valuable membership services. Applications and information are available in the Department of Social Work, the NASW national headquarters: 750 First Street, NE, Suite 700 Washington, DC 20002-4241 or by visiting the NASW website at www.socialworkers.org/nasw/join/default.asp. 

Student Liability Insurance
Prior to entering field instruction students will be required to purchase student malpractice insurance through the NASW.  http://www.naswassurance.org/pdf/SSL-1-StudentPLIApplication-07-18-07.pdf   

See field manual for more details.
State Professional Licensing of Social Workers
Following the equivalent of a minimum of two years post-graduate supervised social work practice experience, Bachelor of Social Work graduates of Park University are eligible to apply for licensing exam.  For licensing requirements, contact:

State Committee for Social Workers


Behavioral Science Regulatory Board

3605 Missouri Boulevard



712 South Kansas Avenue




Jefferson City, MO 665102-1335


Topeka, Kansas 66603-3817
Phone: 573-751-0885




Phone: 785-296-3240

Email: lcsw@mail.state.mo.us


Web page: www.ksbsrb.org/social-workers.html
All States
Association of Social Work Boards

400 South Ridge Parkway, Suite B

Culpepper, VA 22701

Phone: 1-800-274-2021

Web page: www.aswb.org
DISMISSAL FROM THE BSW PROGRAM 
BSW students who fail to meet the standards set by the National Association of Social Workers and/or the Department of Social Work may be dismissed from the program.  The student will be notified in writing regarding grounds for dismissal and may schedule an appointment with the Chair of the Department of Social Work. Guidelines for corrective action will be set. Corrective action is intended to provide students and faculty the opportunity to openly discuss problems and issues identified and seek a solution to correct the situation or problem presented. 

The following criteria will be used to determine the need for program dismissal/ corrective action:

1. Noncompliance: Student fails to meet the guidelines and or deadlines of admission

2. Low Academic Performance:

a. Student falls below the 2.5 grade point average requirement for continuing in the program; and/or 

b. Receives a D or lower in any required Social Work course.
3. Failing/ Inadequate Performance in Field: An agency field instructor and/or the Director of Field expresses concern that a student is mot meeting the requirements to pass or continue field. This may include: problems in field education; poor performance in field; or failure to enact appropriate behaviors with clients, field instructors, or other agency personnel consistent with the specific expectations/requirements of the placement (such as an inability to form relationships; rigid, punitive, manipulative, judgmental, and/or non-compassionate interactions).

4. Class Attendance Policy: Students who miss more than the equivalent of three weeks of classes in a semester may be dismissed from the course and/or the social work program.

5. Enrollment Policy: Students who fail to enroll in classes at Park University for one calendar year will be removed from the social work major.

6. Personal Complications: This may include either physical, emotional, behavioral or life-related challenges that interfere with a student’s ability to meet academic or professional performance standards and requirements. 

7. Unprofessional Behavior: Failure to comply with the ethics, values, and principles of the social work profession as defined by the NASW Code of Ethics; and/or involvement in illegal activities (conviction of a felony, breaking the law, specific criminal behavior, such as possession of a firearm or other weapon, trafficking in and/or possession of drugs).

8. Negative Attitude: Demonstrates a persistent negative attitude towards the tasks and responsibilities associated with the learning of professional social work practice, either in the classroom environment or field placement
9. Inability to work within the framework of supervision: This may include an inability to work with a classroom instructor or field agency personnel.

10. Inability to function within the role of a student: Inappropriate classroom behavior (e.g. disruptive behavior, behaviors that undermine the work or morale of faculty and students, un-teachable in respect to social work values). The student demonstrates an inability to accept feedback and effectively utilize the problem solving process.

11. Failure to comply with the Park University and/or Bachelor of Social Work Program policies and procedures.

12. Failure to provide accurate information: Behaviors may include lying about past behavior or false or misleading information on an application.  Student who does not complete or revise admission materials by required deadlines. May result in immediate dismissal from the Social Work Program.  
Readmission to the BSW Program
Readmission is required for any student who withdraws enrollment from Park University for any reason and/or is absent from the BSW program for more than one calendar year or is dismissed from the social work program. The aforementioned students must re-apply to enter the program. 

A student who withdraws, changes his/her major, is absent from the program for one calendar year or is dismissed may apply for readmission as follows:   

1. The student seeking readmission must write a letter to the Chair of the Department of Social Work, requesting readmission.

2. The student seeking readmission must schedule an appointment with the Chair of the Department of Social Work to discuss the circumstances surrounding the student’s departure from the program and possible terms of readmission.

3. Students seeking readmission must meet the requirements for the BSW degree determined by the catalog in effect at the time of readmission.  

4. If other colleges or universities have been attended in interim, official academic transcripts must be submitted to the Registrar.

5. Applicants seeking readmission must resubmit a complete admission packet. The faculty will evaluate each application on an individual basis. Factors to be considered are:

a. Student’s former performance in school.

b. Student’s attendance record.

c. Reason for withdrawal or dismissal.

d. Time lapse since withdrawal or dismissal.

6. Acceptance for readmission will be determined by Social Work faculty.

Complaint and Grievance Procedures (From the Park University Undergraduate Catalog)
Park University has a variety of complaints/grievances procedures related to harassment, disciplinary actions, grade or other academic appeals, financial aid appeals, and traffic violation appeals.  Students should use these processes when appropriate, contacting the Director of Enrollment Services in the Student Assistance Center for guidelines, procedures, etc.  Students who use these procedures will not be permitted to use the following procedures on the same incident or issue.  However, students may choose instead to use this procedure in which the treatment rather than the outcome is being challenged.

It is the policy of Park University to provide equal opportunity for all enrolled students without discrimination on the basis of race, color, religion, gender, martial status, sexual orientation, national origin, age, disability, or veteran status.  Students who feel that they have been discriminated against should contact the Director of Enrollment Services in the Student Assistance Center,(1st floor  Norrington) for information relative to guidelines and/or procedures for assuring that the student has the opportunity to have his/her concerns addressed.

Park University has developed the following procedures for assuring that the student has the opportunity to have his/her concerns addressed.

A. Complaint 

A complaint is an informal claim of discriminatory treatment.  No written report(s)  

                on the incident or the outcome of the investigation are required.

B. Grievance


A grievance is the written allegation of discrimination that is related to: 

· Treatment while enrolled in an educational program

· Employment as a student on campus or in campus-based programs

· Financial aid awards

· Participation in clubs and/or organizations

· Other matters relating to campus life or student life.

C. Procedures

1. Students wishing to make an informal complaint or file a grievance should contact the Director of Enrollment Services in the Student Assistance Center or Campus Center Director for the correct procedures to be followed.  Record-keeping will be the responsibility of that office. 

2. In the case of complaints, the Student Assistance Center (or the designee) will either (a) direct the complainant to the supervisor of the area where the alleged incident occurred or (b) contact the supervisor on the student’s behalf.

3. Students filing a grievance will be instructed to send a written statement which documents the alleged discrimination to the Vice President for Student Services and to the immediate supervisor of the area where the alleged incident occurred.  A written response from the supervisor will be made within ten working days. 
4. If after reviewing the written response the student wished to pursue the matter further, copies of the entire file are to be forwarded to Park University’s Human Resource Officer.  This officer will be free to interview those directly involved, and will be free to contact any who have information, in order to resolve the matter.  The student‘s right to appeal stops with the Human Resources Officer.  The goal of this procedure is to prevent reoccurrence.  However, in instances where an individual is found responsible for serious discriminatory action, the Human Resources Officer will consult with the President regarding sanctions.
5. The President may choose to impose a variety of sanctions, including verbal warnings or letters of reprimand or dismissal from employment or enrollment at Park University.  
Grade Appeal Policy
From the Park University Undergraduate Catalog
1. An undergraduate may challenge the validity of a grade received and may petition for a change of that grade by submitting in writing, with all documentation (copies of all pertinent papers and tests, emails or correspondence between instructor and student etc.) attached, and the justification for the appeal to the appropriate Associate Dean (Parkville Daytime Campus Center), Campus Center  (School for Extended Learning or Park Accelerated Programs-Kansas City Area) or Online Director (School for Online Learning).
2. The appeal process must be initiated within 28 calendar days after the completion of the semester/term for which the grade appeal is based.

3. Each School will form an Appeals Committee composed of three faculty members to review each submitted appeal.  The appropriate Associate Dean will promptly notify, in writing, the faculty member of the appeal, requesting a written response, with all supporting documentation.  The response and documentation should be received from the faculty member by the Associate Dean within 14 calendar days of receiving the notice.
4. The Appeals Committee will review all submitted documentation and render its recommendation to the appropriate Associate Dean.  The appropriate Associate Dean will review the recommendation and make a final decision.
5. A final decision will be completed within 45 calendar days following the submission of the grade appeal with the appropriate Associate Dean.  The student will be notified in writing of the decision.  The appropriate Associate Dean may extend this time for decision-making in circumstances where the faculty member is unavailable during the 45 calendar day period.  For example, if the faculty member is out of the country, additional time may be granted for the faculty member to file his/her response.  The appropriate Associate Dean shall notify the student and the Office of Academic Affairs, in writing, of such extension, with new date, and the reasons for the extension.

6. The final arbitrator in all grade appeals is the Provost and Senior Vice President for Academic Affairs whose decision reflects that of the university and is final.

Change of Grade Policy
No grade changes shall be granted more than one calendar year from the original grade submission deadline.  Any change of grade, prior to the deadline, will be initiated by the faculty member only who assigned the grade.  All requests must be adequately documented.

A grade may be changed, prior to the deadline, for the purpose of correcting clerical or administrative error, or to correct an error in the calculation or recording of a grade.  A change of grade will not occur as a result of additional work performed or re-examination beyond the established course requirements.

FIELD INSTRUCTION
tc \l2 "Junior and Senior Field Placements
Field instruction courses provide students with opportunities to apply and integrate content from all areas of the curriculum and to develop competencies in a generalist practice.

In the BSW Program, students enroll in two field instruction courses.  Only students who are admitted into the BSW Program are allowed to take the Field Instruction courses.  Instruction courses are designed to provide practice breadth by engaging students in direct practice with systems of various sizes (individuals, groups, organizations, and communities).  Field agency sites include multi-service community centers, child welfare agencies, schools, group homes, nursing homes/extended care facilities, services for the physically, mentally or emotionally challenged, health settings, advocacy agencies for various clientele, and many other specialized services.

In the first semester of the senior year, students enroll in Field Instruction I, which carries five (5) credit hours and must simultaneously enroll in Field Instruction Seminar which carries one (1) credit hour.

Field Instruction courses require students to complete a minimum of 225 clock hours of supervised practice in a community agency setting. This translates to approximately 15 hours per week in the field agency.  Placements are available throughout the Kansas City area. Agency assignments are made by the Field Director. 

Field Instruction I develops beginning practice proficiency and understanding of the social welfare agency and its role in the community service network. Field Instruction I lays the foundation for the next field experience.  Field Instruction II provides a more in-depth development of techniques and skills common to the social work field.
Once each week students attend field instruction seminar with classmates on campus to discuss their field experiences and practices.  Seminar attendance is a required part of the Field Instruction I and II.  The seminar is taught by a Department of Social Work faculty member and is in session for approximately 90 minutes.  

Seminar assignments include but are not limited to:
· Learning Contract to include a calendar of planned agency hours for the semester

· 2 Time Logs: mid-semester and final

· Process Recordings

· Self Assessment 

· Workday journal entries

· Senior Portfolio

· Various Evaluation Forms 

Given the nature of human service organizations, most field instruction sites expect students to practice during the daytime hours.  Some sites are available in late afternoons, evenings, and weekends. Applicants are encouraged to assess their daytime availability before applying to the program. 

All students enrolled in SW 420 Field Instruction I and SW430 Field Instruction II, are entitled to: 

1. A general orientation to field instruction by the Department of Social Work and a specific orientation to the setting by the agency.

2. Be interviewed and be placed in an agency which will provide field instruction focused on their learning needs.

3. Reasonable accommodation based on a documented disability under the conditions of the Americans with Disabilities Act

4. Meet with their field instructors individually at least one hour a week during a concurrent placement.

5. Ongoing feedback on their progress in the field instruction.

6. Written feedback on their process recording.

7. Meet with their liaisons twice a semester in the field agency or more frequently if needed. 

8. Access to the Field Director for consultation during established office hours.

9. Designated spaces to conduct phone calls, chart information, and appropriately meet with clients.

All students are responsible for the following:

1. Adherence to agency norms and standards governing professional practice, including professional presentation of self and attire appropriate to the agency circumstances.

2. Adherence to NASW Code of Ethics in their practice at the placement agency. 

3. Adherence to the principles and rules of confidentiality. 

4. Knowing the policies and procedures regarding field instruction and adhering to them. 

5. Active participation in their own learning agreement. 

6. Completing an evaluation of their field placement experience. 

Note: Field Instruction courses are pass or fail courses.  A grade of “P” is given for pass and a grade of “F” is given for fail.
Competency Based Education Review
Objective: Park University is committed to graduating knowledgeable and skilled baccalaureate level generalist social work practitioners who are exemplary of social work ethics and values.  Prior to graduating, all social work majors are required to demonstrate their level of knowledge, skills, ethics, and values. 

Goals: The comprehensive exit review process is designated to assess the graduating students' ability to demonstrate adequate conceptualization of generalist social work practice, competency of oral and written skills, and integration of course objectives.  
Procedure: An oral competency evaluation will be conducted to evaluate and demonstrate the following:

1. Student's knowledge of social work theoretical foundations.

2. Student's skill level of effective interviewing.

3. Student's ability to integrate knowledge, values, skills and ethics. 

Students will be given case studies and situations and asked to describe multi-level interventions based on generalist social work practice. 
Graduation Requirements for the BSW Degree

The curriculum for the BSW degree consists of a minimum of 122 credit hours provided through required and elective courses.  Of these 122 credit hours, 45 credit hours are devoted to the social work program.

Park University grants the Bachelor of Social Work degree under the following requirements:

1. Completion of 122 semester hours with a cumulative 2.5 grade point average.

2. A departmental major as specified by the department. 

3. Completion of at least 45 hours of upper division (300 or 400 level) college coursework.

4. Completion of residency requirement, 30 hours of earned and graded (A, B, C, D) college hours at Park University. At least 12 of these 30 hours must be in the major core. The grade of D is not acceptable for any course required by the Department of Social Work.

5. Satisfactory demonstration of competence is required in the areas of:

· English: By completing English 105, 106 and 306 (or equivalents), and by passing the Writing Competency Test.

· Math:  By completing MA 131, College Algebra or equivalent.

· Science:  Satisfactorily completing a science course with a lab. 

· NOTE: Math and Computer science courses cannot be used to meet the science requirement. 

· General:  Satisfactorily completing Assessment Exams and other requirements as developed by the institution to meet accrediting and governmental standards associated with quality assurance.

6. Satisfactorily completing General Education requirements:


Completion of the 27 hours of approved General Education (GE) courses distributed  

      as follows:

· At least nine hours in each of the three academic divisions (Humanities and Performing Arts, Natural and Life Sciences, Social and Administrative Sciences).

· Only one course from the student’s major discipline will be counted as satisfying part of the GE requirements.

NOTE: General Education requirements must be completed by the end of the student’s first seventy five hours, or as soon as possible for transfer students.

7. Satisfactorily completing Liberal Learning (LL) requirements as follows: 

After students have completed at least 60 credit hours, they must enroll for at least three different upper level (300-400) Park University courses for nine or more credit hours. One course must be taken in each of three disciplines. These courses cannot be in the discipline of the major. LL courses which are cross listed between disciplines do not satisfy LL requirement for students majoring in either of the cross-listed disciplines.

8. Majors must be declared prior to accumulating 60 hours of work. For transfer students with more than 60 hours, majors must be declared at the time of admission or during the first enrolled term thereafter. 

9. Presentation of an application for graduation by established deadlines during the term prior to the student’s final semester.

10. A list of acceptable general education and liberal learning courses is available in the office of the Department of Social Work.
Application for Graduation
First semester seniors should contact the Department of Social Work no later than mid semester (week eight) and schedule an appointment prior to the anticipated semester of graduation. This ensures adequate time to correct any discrepancies in graduation requirements. 

The student must complete an application for diploma and pay the required fee.  Applications may be acquired from the Student Assistance Center, Campus Center Director or online at www.park.edu/forms.   Diploma application deadlines are April 1st for the December commencement and November 1st for the May commencement.  Once the application is filed, the Office of the Registrar will perform a degree check of the student’s coursework and will provide written or email notification of remaining requirements.   

DEPARTMENT OF SOCIAL WORK FACULTY
Dr. Walter Kisthardt, Ph.D., MSW 

Chair, Program Director 
Associate Professor

Dr. Walter E. Kisthardt holds a Ph.D. in Social Work from the University of Kansas, an MSW from the University of Hawaii, and a BA in Sociology and Social Work from Elizabethtown College, Pa. 

Dr. Kisthardt taught in the MSW program at KU for 13 years. He joined UMKC in 1998 to assist in the development and accreditation of the MSW program. His research and scholarship has focused on the development, evaluation, and dissemination of the Strengths Perspective in Social Work Practice. He has worked with programs in Missouri, Kansas, Iowa, Nebraska and several other states, as well as in England and New Zealand to collaborate in the organization, delivery, and evaluation of strengths-based practice.  

Dr. Kisthardt views the teaching and learning process as a collaborative process where all involved have something to learn from each other through active participation and sharing. In an attempt to co-create a positive learning atmosphere, Dr. Kisthardt integrates humor, poetry, music, and many other creative means to illustrate important points.  “Each of us, armed with our own experience and gifts, learns in different ways...the challenge is to step out of the conventional box to truly meet students where they are and attempt to instill a passion for inquiry. Learning and personal growth is a life-long process where we critically examine who we are, what we believe, and as a critical thinker constantly wonder how we may contribute to a more inclusive, just, and equitable society.”

Dr. Kisthardt joined the social work program at Park University on January 1, 2006.      

Gary E. Bachman MSSW, LSCSW,   Associate Professor,  Field Director, 

Mr. Bachman has been with the social work department at Park University since it was initially granted accreditation in 2003. He earned a Bachelors degree in Family & Child Development and Social Work at Kansas State University in 1975.  And he completed work for his MSSW (Masters of  Science in Social Work) at the University of Texas at Austin in 1982. He was also the recipient of a National Institute of Health Fellowship in Interdisciplinary Adolescent Health Care through Southwestern School of Medicine at Dallas Texas in 1982.  he has been continuously licensed as a clinical social worker since 1986.
Prior to joining Park University, Mr. Bachman was an Assistant Professor in the Department of Family Medicine at the University of Kansas School of Medicine.  His responsibilities there included teaching medical students and resident family physicians through direct practice with patients, about the broad range of behavioral and societal issues that influence the lives of patients, their communities and themselves.  He was previously the Coordinator of Psychiatric Emergency Services for Travis County, (Austin) Texas.  His special areas of professional interest include ageing, disaster mental health, crisis intervention, domestic violence, professional ethics, social advocacy, and end-of-life/palliative care.   He has been a field instructor for over 45 MSW & BSW students from The University of Kansas, Kansas State University, Washburn University and the University of Texas. 
Administration, Faculty and Staff

Thimios Zaharopoulos, Ph.D. 
Acting Provost and Senior Vice President for Academic Affairs

MC 13

816.584.6355

Jane Wood, Ph.D.

 Dean of the 

College for Liberal Arts and Sciences
CO 207
816.584.6483

Ken Christopher, Ph. D.
Assistant Dean of the 

College for Liberal Arts and Sciences

CO206

816.584.6320

Walter Kisthardt, Ph.D., MSW

Chair, Department of Social Work

Associate Professor

MA225A

816.584.6348

Gary Bachman, MSSW, LSCSW

Field Director, Associate Professor

MA225B

816.584.6504

Renee Dahlquist
Administrative Assistant for the
Departments of Social Work, Psychology & Sociology

MA225

816.584.6503


Paulette Graham, LCSW

Adjunct Instructor

Brooke Wesley, LMSW

Adjunct Instructor

Tamara Tucker, MSW
Adjunct Instructor

Esther Palma, MSW
Adjunct Instructor

Cynthia Larcom, MSW

Adjunct Instructor

Department of Social Work Textbooks

2009-2010

PS309: Human Sexuality; (Rathus, Nevid & Fichner-Rathus)


Human Sexuality in a World of Diversity, 6th edition ISBN 0-205-46080-1

SO315: Minority Group Relations (Parrillo)


Strangers to these shores, 8th edition ISBN: 0-205-45763-0
SW 205: Introduction to Social Work; (Morales, Sheafor & Scott) 

Social Work: A Profession of Many Faces, 11th edition ISBN 0-205-47772-0

SW305: Human Behavior in the Social Environment I; Robbins, Chatterjee & Canda) 


Contemporary Human Behavior Theory: A Critical Perspective for Social Work,


2nd edition   ISBN 0-205-40816-8

SW310: Social Work Practice I


Generalist Social Work Practice: An Empowering Approach, 5th edition 

ISBN 0-205-50144-3

SW320: Social Work Practice II; (Toseland & Rivas) (Rivas & Hull)


Introduction to Group Work Practice, 5th edition   ISBN 0-205-37606-1


Case Studies in Generalist Practice, 3rd edition ISBN 0-534-52140-1

SW325: Human Diversity and Social Justice (Rothenberg) 


Race, Class, and Gender in the U.S., 7th edition ISBN 0-7167-6148-3


Between Barack and a Hard Place,  (Wise) ISBN 1-4-2920660-8

SW330: Social Welfare Policy and Programs; (Dolgoff & Feldstein)


Understanding Social Welfare, 7th edition   ISBN 0-205-47806-9

SW335: Social Work Research; (Grinnell, Williams, Unrau)


Research Methods for BSW Students, 7th edition, ISBN 978-0-9815100-0-2

SW405: Human Behavior in the Social Environment II; Robbins, Chatterjee & Canda)

Contemporary Human Behavior Theory: A Critical Perspective for Social Work, 

2nd edition    ISBN 0-205-40816-8

SW410: Social Work Practice III; Kirst-Ashman & Hull) (Rivas &Hull)


Generalist Practice with Organizations and Communities, 3rd edition 

ISBN 0-534-50629-1


Case Studies in Generalist Practice, 3rd edition ISBN 0-534-52140-1


The Strengths Perspective in Social Work Practice, 5th edition  ISBN 0205624413

SW420 & SW430: Field Instruction I & II


Field Instruction Handbook found on the department’s web page 

SW421 & SW431: Field Instruction Seminar I & II


The Social Work Practicum, the Guide and Workbook for Students 

ISBN 0-205-40802-8

SW450: Special topics in Social Work: Neurobiology and the Social Being;


Aging with Grace (David Snowden) ISBN 1-8141152927


The Emotional Brain (LeDoux, Simon & Schuster) ISBN 0-684-83659-9

Important Social Work Websites
National Association of Social Workers : www.socialworkers.org
Park University: www.park.edu
Association of Social Work Boards:  www.aswb.org
Missouri State Committee for Social Workers: lcsw@mail.state.mo.us
Behavioral Sciences Regulatory Board: www.ksbsrb.org/social-workers.html 
Missouri NASW: www.nasw-mo.org
Occupational Outlook Handbook: www.bls.gov/oco/ocos060.htm
National Association of Black Social Work: www.nabsw.org
Council on Social Work Education:  www.cswe.org
Social Work Examination Services Inc.: www.swes.net/licensing/boards.html 
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Department of Social Work

BSW STUDENT HANDBOOK RECEIPT ACKNOWLEDGMENT: form letter to be signed by BSW student to indicate she/he has agrees to review and print from the web page a copy of the Department of Social Work BSW Student Handbook.

The BSW Student Handbook is a guide to the Department of Social Work policies and procedures.  I _________________________________ [student name] agree to review and print from the Park University Department of Social Work web page my copy of the BSW Student Handbook. It is my responsibility to read and understand the matters set forth in this handbook. 

I understand that no statement contained in this handbook creates any guarantee of continued placement, nor does it create any obligation, contractual or otherwise, on the part of the Park University, nor the Department of Social Work. 

I understand and acknowledge that the Department of Social Work and/or Park University has the right without prior notice, to modify, amend or terminate policies, practices, scholarship plans, and other university programs within the limits and requirements imposed by law.

I am aware that a hard copy of the BSW Student Handbook is always available for me to review in the Department of Social Work office (MA225).

Signature: _______________________________   
Dated: ________________________

Print, sign, date and return to the Department of Social Work office (MA225) in the fall semester of each academic year.
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