GUIDELINES FOR A CLUB CONSTITUTION 

This outline provides you with the essential information needed to prepare or update a constitution for your club. The constitution defines primary, enduring characteristics of the group, especially those considered so important that they couldn't be changed without the consensus of a specified majority of the membership: An approved constitution is a requirement for all student groups using the University name and resources. 

ARTICLE 1: NAME OF THE CLUB 

Explanation: What is the exact title to be used in addressing this group? The name should refer to the purpose of the group so that an uninformed person reading the name would have an idea of what the group is about. 

Example: The name of the club will be The Physics Club of Park University henceforth referred to as The Physics Club. 

ARTICLE 2: PURPOSE AND OBJECTIVES 
Explanation: What are the aims of your group? Who will it serve? Is it educational, social, recreational, academic, political, religious in nature? Are there particular issues the group will address? What do you hope to accomplish in a broad sense? Example: The purpose of the "Physics Club "shall be to support all students interested in the field of Physics, and to provide professional development, social, and service opportunities  
1. To educate our membership regarding the field of Physics. 

2. To organize social and professional development activities for students interested in the field of Physics. 

3. To coordinate program-wide activities to raise Physics awareness. 

ARTICLE 3: MEMBERSHIP
Explanation: Membership must be open to any currently enrolled student of Park University. The special interest club may focus on a particular group (such as women) but activities must be available to all currently enrolled students. Example: Membership in the Physics Club is open to all currently enrolled students at Park University without regard to age, sex, race, color, religious belief, national origin or disability. 

ARTICLE 4: LEADERSHIP 

Explanation: Include the title, duties, terms of office, qualifications, means of determining leadership, contingencies for filling vacancies, terms for removal from office and any leadership group (executive committee). 
Example: The officers of The Physics Club will include the President, Vice President, Secretary, Treasurer, and a Historian. Each will be nominated and elected by majority vote of attending members to a specified club meeting for this purpose at least three weeks in advance and to be held after Spring Break but before May 1 each year. 

Each officer will remain in office for one-year contingent upon continued registration as a student at Park University, maintenance of a 2.0 grade point-average, and attendance to 75% of required meetings. 

An officer may be removed from office if a Club member expresses concern over his/her ability or judgment at a meeting. The officer in question must be notified in writing by mail at least 10 days prior to the meeting, in which she/he may provide an explanation (this right is waived if she/he does not attend the meeting) to be followed by a general discussion, and a vote by the membership in attendance. A 2/3 majority vote is required for removal from office. In case of removal of the President, the Vice President will become Acting President until elections are held. 

In case of removal of another officer, the President will appoint a temporary officer. Elections must be held within six (6) weeks of removal from office. 

Suggested Duties of Required Officers:
President: Preside at all meeting, appoint all committee chairpersons, present all motions to the membership 

Vice President: Assume the duties of the President in his/her absence, advise committee Chairpersons, make arrangements for and publicize meetings. 

Secretary/Treasurer: Keep club records, take and prepare minutes for distribution, keep an account of financial transactions, handle correspondence. 

Club Representative: Attend all student senate meetings, report to club membership regarding student senate activities, and present requests for funding to the student senate. 

ARTICLE 5: MEETINGS 

Explanation: State frequency of general and special meetings. Who may call a meeting, agenda/minutes quorum requirements. 

Example: The Executive Board of the Physics Club will meet two times a month between September  and May. Any member may call a special meeting. Agenda items must be submitted to the Treasurer by noon the day prior to each meeting. Minutes will be taken at each meeting and approved at the following meeting. A quorum will consist of a minimum of seven members 

ARTICLE 6: COMMITTEES 

Explanation: These include standing (regular, on-going) and special committees. Some suggested ideas for committees: Publicity, Programs, Special Projects, Fundraising, etc. 

Example: Standing Committees include: Recruitment Committee: Plans campus-wide activity recruitment programs and assists individual clubs or organizations in recruitment efforts. 

Program Committee. Reviews feasibility of club events and activities. Prepares lists of key tasks to be done coordinates (or assigns responsibility) for event management. 

Publicity Committee: Plans and coordinates promotional efforts for club events and activities Designs, distributes posters, flyers, writes articles, etc. Special committees will be formed for specific purposes and will be dissolved once the purpose has been met. 

ARTICLE 7: DUES 

Explanation: State amount, if any, and whether it entitles individuals to membership in the national or international organization. 

Example: There are annual dues of $5.00 to join the National Association; however no dues are required to become a member of the Park University Physics Club
ARTICLE 8: RULES OF ORDER 

Explanation: What rules will the club set for meetings and activities? 

Example: The Physics Club shall abide by Robert's Rules of Order. 

  

ARTICLE 9: STATEMENT OF CONFORMITY 

Explanation: All clubs must agree to abide by the rules and regulations of the University and its official agencies. 

Example: The Physics Club shall abide by the rules and regulations of the University and its official agencies. 

ARTICLE 10: AMENDMENTS 

Explanation: What are the requirements for an amendment to be made to the Constitution?. 

Example: Amendments to this constitution will require a 2/3 vote with at least 40% of the active members present. 

